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NPO®ECCUOHAJILHON DTUKH
PABOTHUKOB



KOJIEKC ITPO®ECCUOHAJIBHON 3TUKH PABOTHUKOB
MYHUIUOATBHOTO OFOJI)KETHOTO AOLIKOIBHOTO 00pa30BaTEIbHOIO YUPEKICHUS
nerckoro caga Ned45 «Pocunka» CTapOOCKOJIBCKOTO TOPOACKOr0 OKpyra

1. OO0urue mostoxkeHust

Konmekc »tuku u cimyxeOHOro moOBeAeHUs PAOOTHUKOB MYHHUIIHUITAIIBHOTO
OI0KETHOTO  JOIIKOJBHOTO 00pa30BaTeNbHOTO YUpPEXKJEHUS JeTckoro cama Nod5
«Pocunka» CTapoocCKoJIbCKOTO ropojickoro okpyra (mamee — Kopekc) paspaboran B
COOTBETCTBUM C METOJUYECKUMH PEKOMEHIAMSIMU 1O pa3paboTKe U MPUHSITHUIO
OpraHu3alUsIMA MEpP MO0 TPEAYNPEKACHUIO M MPOTHUBOACHCTBUIO KOPPYIILIHMH, a TaKXKe
OCHOBaH Ha OOIIENPU3HAHHBIX HPABCTBEHHBIX MPHUHIMIIAX W HOPMaxX POCCHUICKOTO
oO1ecTBa M TocyaapcTBa.

Konekc mpencraBnser co0oil cBox oOUIMX MPUHIMUIOB MNpPOodecCHOHATBHON
CITY’K€OHOW STUKHM M OCHOBHBIX MPABUJ CIIy’)KEOHOTO TOBEICHUS, KOTOPHIMH JIOJKHBI
pykoBojcTBoBaThca padoTHukM MBJIOY JIC Ne45 «Pocunka» (manee — paOOTHUKH
VYupexieHus) He3aBUCUMO OT 3aHUMaeMON UMHU JIOJDKHOCTH.

PabGoTHuk, moctynarmuii Ha paboTy B YupexaeHue, 00s3aH 03HAKOMUTHCS C
nonoxenussMu Kojekca u co0mroaTh UX B Ipoliecce CBoei paboThI.

Kaxnpiii paGoTHUK Y4UpexIeHUs ITOJDKeH MPUHUMATh BCE HEOOXOAMMBIC
Mepel s coOmroneHust mojoxkeHnit Kopaekca, a kaxawlii TpaxkaaHuH Poccuiickoit
@denepanuu BripaBe 0>kKUJIaTh OT PAOOTHHUKA YUPEKIECHUS MOBEJACHHS B OTHOLIEHUSAX C HUM
B COOTBETCTBMH C MoJioxkeHusiMU Konekca.

Henpto Kopaekca sBIsS€TCS YCTAHOBIEHHE J3THUYECKUX HOPM U IPaBHI
CIIy’KeOHOTO TOBEJIEHUSI PAOOTHUKOB YUpEKIEHUs JUIsl JOCTOMHOrO BBIMOJIHEHUS WMU
cBOeil MpodecCHOHANBHOMN 1eATEeIbHOCTH U 00eCIIeYeHHE EIMHBIX HOPM TOBEICHUS.

Konexc mnpusBaH mMOBBICUTH 3(PPEKTUBHOCTH BBIMOIHEHHUS] PaOOTHUKAMU
VYupexaeHust CBOMX JOHKHOCTHBIX 00sS3aHHOCTEH.

3HaHue U coOiojieHne paboTHUKaMHU YupexaeHus mnoioxxkenuii Kompekca
SBJISIETCSI OJHUM W3 KPUTEPUEB OLICHKH KauecTBa UX Mpo(eccHoHaNbHON NeATeIbHOCTH U
CIIyKeOHOTO MTOBEACHHUS.

2. OcHOBHBbIE MPUHIHINBI U MPABUWJIA CIY:KeOHOT0 MOBeIeHUS
Pa0OTHUKOB Y YpeKAeHUs
PaGotHukmu YupexxeHusi, CoO3HaBasi OTBETCTBEHHOCTh IEpe]] TOCYapCTBOM,
OO0IIIECTBOM M IpakJlaHaMH TPU3BAHBI:

a) UCHOJHITH JOJDKHOCTHBIE OOS3aHHOCTH JOOPOCOBECTHO W Ha BBICOKOM
mpodeCCHOHATFHOM YPOBHE B Ielsax oOecreueHus 3G(EKTUBHOW pabOThI OpraHoB
MECTHOTO CaMOYIPaBJICHNUS,

0) MCXOAUTh M3 TOTO, YTO MPHU3HAHUE, COONIOJEHUE W 3allUTa TpaB M CBOOOA
YelloBeKa M TpakJIaHWHA OMPEIENISIIOT OCHOBHOM CMBICI U COJAEpIKAHHE JCATEIbHOCTH
KaK OPraHOB MECTHOTO CaMOYIIPABJICHUS, TaK U PAOOTHUKOB Y UPEKIACHHUS,

B)  OCYHIECTBJISTH  CBOK  JCSITENBHOCTH B MpeAenax  IMOJTHOMOYHMA
COOTBETCTBYIOIIETO YUPEKICHUS;

I) HE OKa3blBaTh MPEANOYTEHUS KaKUM-INOO MPOPECCHOHATBHBIM WU
COLIMANILHBIM TPYIIIAM M OpPraHW3aIUsM, ObITh HE3aBUCHUMBIMU O BIUSHUS OTIEIHHBIX
rpaxkaaH, mpodeccHoHaATbHBIX WA COITMATBHBIX TPYII U OPTaHU3AIIHH;



) UCKIIOYaTh JEWCTBHUSA, CBSI3aHHBIE C BIHUSHUEM KaKUX-TUOO JIMYHBIX,
UMYIIECTBEHHBIX  ((PUHAHCOBBIX) M HHBIX  HHTEPECOB,  MPEMSATCTBYIOIIUX
T0OPOCOBECTHOMY MCIIOJIHEHUIO UMHU JTOJKHOCTHBIX 00sS3aHHOCTEIH;

€) YBEIOMJISITH MpeACTaBUTENsT pabOTOAATElNsI, OpraHbl MPOKYpaTypbl 000 Bcex
ciy4asx oOpamieHus K pabOTHUKY YUpexACHUS KaKUX-IUOO JUI[ B LENISIX CKIOHEHUS K
COBEPIICHUIO KOPPYNIIUOHHBIX MTPaBOHAPYIIICHUI;

) COONIIOAAaTh YCTAHOBIICHHbIC (eepaIbHBIMU 3aKOHAMHU OTPAaHUYCHUS U
3ampeThl, HCIHOJHATh OOS3aHHOCTH, CBSI3aHHBIE C KCIOJHEHHEM JOJDKHOCTHBIX
00s13aHHOCTEH;

3) co0Ir0IaTh O0ECIPUCTPACTHOCTD, UCKITIOUAIOINIYI0 BO3MOXXKHOCTh BJIMSHUS Ha MX
CIY)KEOHYIO JIeSITCIBHOCTh PEHICHUN TOJUTHUYECKUX TapTUd ©  OOIIEeCTBEHHBIX
00BbeIMHEHN

1) coONoaTh HOPMBI CIYKeOHOW, NpodecCHOHANbHOW JTHUKM M  IpaBuia
JICJIOBOTO TIOBEACHMUS;

K) TIPOSIBJISITh KOPPEKTHOCTh M BHUMATEILHOCTh B OOpAIleHUU C TpakJIaHaMH U
JOJKHOCTHBIMH JIUIAMU;

J1) IPOSIBIISATH TEPIIUMOCTD M YBAXEHUE K 00bIYasiM M TpaaulusiM HapoaoB Poccun
U JpYruxX TOCYJIapCTB, YYHUTHIBaTh KyJbTYpHBIE M HHBIE OCOOCHHOCTHU Pa3IUYHBIX
ATHUYECKHX, COIMATBHBIX TPyNN U mpodecchii, CocoOCTBOBATh MEKHAIMOHAIBHOMY U
MEXKOH(ECCHOHAIBHOMY COTJIACHIO;

M) BO3JICPXKUBATHCS OT TMOBEACHHUS, KOTOPOE MOTJO OBl BBI3BaTh COMHEHHE B
IO0OpPOCOBECTHOM  HUCIOJHEHUU  pabOTHUKAMU  YUpeKICHUS JTOJIKHOCTHBIX
00s13aHHOCTEH, a TakKe n30eraTh KOH(PJIUKTHBIX CUTYyallui, CIIOCOOHBIX HAHECTH yIepo
€ro penyTauuu Wiu aBTOPUTETY OpraHa MECTHOI'O CAMOYIIPaBJICHUS;

H) NPUHUMATh MPETYyCMOTPEHHbIE 3aKOoHOAaTelbcTBOM Poccuiickoit ®denepanuu
MEpPbl MO0 HEJOMYUIEHUI0 BO3HMKHOBEHHS KOH(MIMKTAa HWHTEPECOB M YPETYIHPOBAHUIO
BO3HUKIIUX CIIy4aeB KOH(PIIMKTA HHTEPECOB;

0) BO3JEP)KUBATHCS OT MMYOJWYHBIX BBICKA3bIBAHHUM, CYXIEHUH M OICHOK B
OTHOLLEHUH JAESATEIbHOCTH YUYPEKIEHUS, €r0 PYKOBOIUTENS, €CIU 3TO HE BXOJUT B
JOJKHOCTHBIE 00sI3aHHOCTH paOOTHUKA YUpPEKICHUS;

n) coOdoAaTh YCTAaHOBJEHHBIE B  YUPSXKICHUM  TpaBWiIa  MyOJIUYHBIX
BBICTYIUUICHHUI U MPEAOCTaBICHUS CIIykeOHOM nHbOopManuu;

P) YBOXKUTEIBHO OTHOCUTBHCS K JEATEIbHOCTH MPEACTABUTENIEH CPEACTB MACCOBOM
uHpopmanun 1O HMHPOPMHUpPOBaHHIO O0OmIecTBa O paboTe OpraHa MECTHOTO
CaMOYTpaBJICHUS, a TaKXK€ OKa3blBaTb COJACHCTBHE B MOJYYEHHH JOCTOBEPHOMU
MH(OPMAIIMK B YCTAaHOBJICHHOM MOPSIIKE;

C) TIOCTOSIHHO CTPEMHTbCS K OOECIeueHUI0 Kak MOXHO Oosiee 3(eKkTUBHOTO
pacnopsiKeHHs pecypcaMiu, HaXOIIUMHUCS B cepe ero OTBETCTBEHHOCTH.

PaGotaukm Yupexaenus o0s3aHbl coOmonath KoHcrurynmio Poccuiickoit
Oenepanuy, (QenepalibHble KOHCTUTYIIMOHHBIC, (QeAepanbHble 3aKOHBI, 3aKOHBI
benroposckoii obnacTu, MHBIE HOPMATHBHBIC MPaBOBbIe akThl Poccuiickori denepanuu,
benroposckoii o6iactw.

PaGoTHukm VYupexacHUss B CBOCH JCATEILHOCTH HE JIOJDKHBI JOIYyCKaTh
HapylleHHEe 3aKOHOB M MHBIX HOPMAaTUBHBIX MIPaBOBBIX aKTOB, HUCXOId U3
MOJINTUYECKOMN, SKOHOMUYECKOH 11eJIeCO00pa3HOCTH MO0 IO MHBIM MOTHBAM.

PaGotHuku VYwupexzaenus o00sf3aHbI TMPOTUBOACHCTBOBATH MPOSBICHHUIM
KOPPYIIIUU U MPEANPUHAMATE MEPHI M0 €€ MPO(PUIAKTUKE B MOPSIIKE, YCTAHOBICHHOM
3akoHogaTenbcTBOM Pocculickoit Denepaunu.



PaGotHukn  YupexaeHuss Tpu  HUCIHOJIHEHHMM UMH  JIOJDKHOCTHBIX
00s13aHHOCTEHN HE JTOJIKHBI JOMYCKaTh JIMYHYIO 3aMHTEPECOBAHHOCTh, KOTOPAsi MPUBOJIUT
WM MOXET MPUBECTHU K KOH(IIUKTY HHTEPECOB.

PaGotHuk YupexmeHus 00s3aH yBEIOMIISATH NPEICTaBUTENS paboTomaTens,
opranbl npokypatypsl Poccuiickoit denepannu 000 Bcex Ciiyyasx OOpalieHus K HEMY
KaKuX-TM0O0 JIMI[ B TIENAX CKJIOHEHUS €ro K COBEPIICHHUIO KOPPYHIIMOHHBIX
IIPaBOHAPYIICHU.

VYBegomienne o ¢akrax oOpalieHuss B IENAX CKIOHEHHS K COBEPIICHHUIO
KOPPYIIIMOHHBIX TPaBOHAPYIICHWA, 3a HWCKIIOUECHUEM CIIy4aeB, KOIJIa IO JIAHHBIM
(dakTaM TpoBeJcHA WM TPOBOAMTCS MPOBEPKA, SBIISICTCS JOJDKHOCTHON OOS3aHHOCTHIO
paboTHUKA YupeKaeHUs.

PaGoTtHuKY YupekaeHUs 3ampeniacTcs MoJiy4aTh B CBSI3H C UCIIOJTHCHUEM UM
JOHDKHOCTHBIX OOSI3aHHOCTEH BO3HATPAXACHHS OT (PU3UYCCKUX WM FOPUINYCCKUX JIHII
(TTomapku, IeHE)KHOE BO3HATPAXKACHUE, CCYAbI, YCIYTH MAaTEPUATBHOTO XapaKkTepa, IiaTy
3a pasBJICYCHUS, OTIBIX, 3a IIOJIb30BAHUE TPAHCIIOPTOM M WHBIC BO3HATPAKICHUS).
[Tomapku, TmONly4eHHBIE pPAOOTHUKAMHU YUPESKICHUS B  CBS3W  MPOTOKOJIBHBIMHU
MEPOIPHUATUSAMHU, CO CIY)KCOHBIMA KOMAHJUPOBKAMHU W C JAPYTMMHU OQUIIHATHHBIMU
MEPOIIPUATUSAMU  MPU3HAIOTCS  COOTBETCTBEHHO  (eficpalbHOW  COOCTBEHHOCTHIO,
coOCTBEHHOCThIO  cyOwekta  Poccuiickoit  deneparuu, opraHa MECTHOTO
CaMOYIIPABJICHHSI, YUPESKJICHUS W TEPEAArOTCS PAOOTHUKOM YUPEKICHHS IO aKTy B
VYupexaeHue, B KOTOPOM OH 3aHHMMAaeT OIpPENEJIeHHYI0 IOHKHOCTh, 32 HMCKIIIOUEHHEM
Clly4aeB, YCTaHOBJICHHBIX 3aKOHOaTenbcTBOM Poccuiickoit denepariui.

PaGoTHuk YupexaeHus MoxeT o0pabaTeiBaTh M TEpeaaBaTh CIYKEOHYIO
UHGOpPMALIMIO TPU COONIOACHUM JIEHCTBYIOUIMX B YUYPEKIACHUM HOPM U TpeOOBaHUM,
OPUHSTHIX B COOTBETCTBUU C 3aKOHOIaTeNbcTBOM Poccuiickoit deneparnui.

PaGotHuk VYupexnaenus 00s3aH NPUHUMATh COOTBETCTBYIOIIME MEPHI IO
obOecrieueHnio  0e30MacHOCTM U KOH(PHUACGHUMAIBLHOCTH  HHpOpMAIUH,  3a
HECaHKIIMOHMPOBAHHOE pas3IJiallleHue KOTOPOM OH HECET OTBETCTBEHHOCTh WU (M)
KOTOpasi CTajla U3BECTHA €My B CBSI3U C MCIOJIHEHHEM UM JOJDKHOCTHBIX OOS3aHHOCTEH.
PaGotnuk  VYupexnaenus, HaJIeJICHHBIH OpraHU3alMOHHO-PACTIOPS AUTETLHBIMU
MOJTHOMOYHSIMU 110 OTHOIIEHUIO K IPYTUM paOOTHUKAM YUpeKJIeHUs, TPU3BaH:

a) MPUHUMATh MEpHI MO MPEAOTBPAILICHUIO U YPETYJIUPOBAHUIO KOHQIHMKTA
HUHTEPECOB;
0) MPUHUMATH MEPHI MO MPETYNPEKISHUIO KOPPYIILIUH;
B) HE JIOMYCKATh CIy4yaeB MPUHYKICHUS paOOTHUKOB YUPEXKIEHUS K YUaCTHUIO B
JeSITEIIbHOCTU TOJIMTUYECKUX MapTHil U 0OIIECTBEHHBIX 00bEIMHEHHIA.
3. ITHYecKHe MPaBUIa CJIYKeOHOro
NnoBe/leHNsl PaGOTHUKOB YUpPe:KIeHus

B ciy>)xeOHOM moBeieHNH paOOTHUKY YUpEKJIEHUST HEOOXOJUMO HUCXOIUTh
13 KOHCTUTYIIMOHHBIX MOJOXKEHUH O TOM, YTO YEJIOBEK, €r0 MpaBa M CBOOOIbI SIBISIOTCS
BBICHIEH LIEHHOCTbIO W KXl TpakJaHUH HMEET IMpPaBO Ha HEMPUKOCHOBEHHOCTh
YAaCTHOW >KU3HM, JUYHYIO U CEMEHHYIO TailHy, 3allUTy YECTH, JOCTOMHCTBA, CBOETO
I00pOTro UMEHHU.
B cimy:xeGHOM noBeieHNH pabOTHUK Y UpexAeHUs BO3ACP)KUBAETCS OT:
a) JF0O00T0 BUA BHICKA3BIBAHUN M JACUCTBUIN AUCKPUMHUHAIIMOHHOTO XapaKTepa 1Mo
MIPU3HAKaM [10J1a, BO3pPACTa, pachl, HAIIMOHAIBHOCTH, SI3bIKA, TPAXKIAHCTBA, COLUATIBHOTO,



MMYILIECTBEHHOIO WJIM CEMEHHOr0 IMOJIOKEHUS, IMOJUTUYECKUX WM PETMTUO3HBIX
MIPEATIOYTECHN;

0) rpyOocTH, TPOSBICHUN NPEHEOPEKUTEILHOTO TOHA, 3aHOCUHUBOCTH,
NpenB3AThIX  3aMEUaHUM, TMPEAbSIBICHUS  HENPAaBOMEPHBIX,  HE3ACIYKEHHBIX
OOBHHEHMI;

B) yIrpo3, OCKOpPOWUTEIbHBIX BBIPAXEHUH WIM  pEIUIMK,  JEHCTBHI,
MPENSITCTBYIOMMX HOPMAaJIbHOMY OOIIEHHUIO WM MPOBOLMPYIOIIMX MPOTUBOIPABHOE
MOBEJICHHUE;

I) KypeHHs BO BpeMs CIyK€OHBIX COBEIIAHMW, Oecel, MHOro Ciy:kKeOHOro
OOIIEHUS C rpakJaHaMHU.

PaGotHuku YupexxaeHus nmpu3BaHbl c1oCOOCTBOBATh CBOUM CIYKEOHBIM
MOBEJCHUEM YCTAaHOBJICHMIO B KOJJIEKTHBE JIEJOBBIX B3aMMOOTHOIIEHHH U
KOHCTPYKTHUBHOTO COTPYJHHYECTBA JIPYT C APYTOM.

PaGotHuku VYupexxaeHus OJKHBI ObITh BEXIMBBIMHU, N00pOKEIaTebHBIMHU,
KOPPEKTHBIMH, BHUMATEIbHBIMUA U MPOSBIIATH TEPIUMOCTh B OOLIEHUU C TpakJaHAMU
Y KOJUJIETaMH.

28. Buemnwmii Bua paboTHUKA YUpexkIeHUs MPU UCTIOTHEHUH UM JOKHOCTHBIX
00si3aHHOCTEH B 3aBUCHUMOCTH OT YCIOBUH pabOThl JIOJKEH CHOCOOCTBOBATH
YBOXHUTEIbHOMY  OTHOUICHUIO TpaXJaH K  YUYpeXKJIEHHI0, COOTBETCTBOBATH
OOLIENPUHATOMY  JIeJIOBOMY  CTHJIIO, KOTOPBI  OTJAMYalOT  OQUIUAIBHOCTD,
CAEPKAHHOCTh, TPAULIUOHHOCTb, aKKYPaTHOCTb.

4. OTBeTCTBEHHOCTH 32 HapylIeHue noaoxenuii Kogexca
Hapymenue pabotHukoM Yupexnaenus nojoxenuit Kojekca mosiexxur
MopaibHOMY ocyxaeHuio Ha OOuieM coOpaHuu paOOTHUKOB YUPEKICHHS, 3aceJaHUU
CoBera VYupexaeHus WIM KOMHCCHUM [0 YPETyJIHPOBAHUIO CIOPOB MEXIY
y4aCTHUKAMH 00pa30BaTelIbHbIX OTHOLLIEHUH.
CobOmonenne  pabotHukoMm  mojnoxenudd  Kogexkca  moker
YUUTBHIBATHCS:
- TIpY MPOBEACHUM aTTECTAllMU MEAArorMYecKuX paOOTHUKOB Ha COOTBETCTBUE
3aHUMAaeMOM JIOJKHOCTH;
- NpU TPUMEHEHUU JTUCHUIUIMHAPHBIX B3BICKAHUW B Clyyae
coBeplleHus: pabOTHUKOM aMOPaJIbHOTO MOCTYIIKA;
- TIpU MOOILIPEHUH PaOOTHUKOB, I00POCOBECTHO BHITIONHSIOIIUX TPYIOBHIE
00s13aHHOCTH.
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